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No.D.l 50 1711 / 2022 lzNtc-GEN Dated Falkawn, the 22"d fanuary,Z0?4

OFFICE ORDER

This is to inform all HoDs/Section Officers/Ward-in-Charge/Staff that

indenting of stationery items is to be done strictly through the Inventory Management

System (online), However, list of items required must be filled up manually and

submitted in the 'Stationery Indent Form' form duly signed and sealed by the respective

HoDs/Section Officers/Ward-in-Charge/Staff, etc. for approval with immediate effect.

Enclo: Stationety Indent Form

( Dr. fANE R RALTE )
Registrar

Zoram Medical College
Falkawn, Mizoram

Memo No.D. 7 5 0 1 7/ I /2 0 2 2 /ZMC-dEN
Copy to:-

Datcd Falkawn the ZZN| Ianuary, Z0Z4

1. P.A. to Director, ZMC, Falkawn.
2. Registrar, ZMC, Falkawn.
3. Dean, ZMC, Falkawn.
4. The Medical Superintendent, ZMC-SRH, Falkawn.
5. All HoDs / Section Officers / Ward_in_Charge. e

- 2i11tlate within their department / section.
lZY"b Manager for uploading in thi officiat website.

7. Guard File.

tc. for information ond to
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( Dr. fANE R RALTE )
Registrar

Zoram Medical College
Q-Ialkawn, Mizoram
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NOTE:
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Stationery indent is to be done onli'ne through the Inventory Management System which canaccused online (

iru ) and also on the stotionary indent form(Copy afioched).
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sisned bt the concerned oflicer / oficer in charge

As and when rhe indent aoolicnrio.n i1 +yr9ved. the indent form will be returned rc the
i!n".:-"a 

ofri"", in chargi for *oi,toi,"i'jiii h;,';;;,;:;; dhrch do rheir department /

hsuing Authority
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